
ALABAMA DEPARTMENT OF ARCHIVES AND HISTORY
MAP REPRODUCTION ORDER FORM 

MAIL: Keri Hallford, Alabama Dept. of Archives and History, PO Box 300100, Montgomery, AL 36130-0100
FAX: Keri Hallford, 334-353-4321
EMAIL: keri.hallford@archives.alabama.gov 

To order a copy of a map, print and complete this form, and mail or fax with payment to address above. Checks and
money orders should be payable to ADAH; Please include a driver’s license number on personal checks. A fee of $30
may be assessed for returned checks. Visa, MasterCard, and American Express also accepted. 

Allow TWO TO THREE weeks for the copy to be made and the map to be mailed. Rush order fee of $50.00 per item
(includes $20.00 production fee) for two-day turnaround. For paper copies, rush order may not be available.

Notice: Warning Concerning Copyright Restrictions.  The copyright law of the United States (Title 17, U. S. Code)
governs the making of photocopies of other reproductions of copyrighted material.  Under certain conditions specified
in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of these specified
conditions is that the photocopy or reproduction is not to be “used for any purpose other than private study,
scholarship, or research.”  If a user makes a request for, or later uses, a photocopy or reproduction for purposes in
excess of “fair use,” that user may be liable for copyright infringement.  This institution reserves the right to refuse to
accept a copying order, if, in its judgment, fulfillment of the order would involve violation of copyright law.  

Date ______________________________________________    Handling Instructions:   Pickup_____  Mail _____

Name ______________________________________________________________________________________________

Address ____________________________________________________________________________________________

City _______________________________________________________________________________________________

State _________   Zip ________________________ Telephone # ______________________________________________

Email address _____________________________________________________________________________________

Fed Ex account # (if Fed Ex is requested): ______________________________________________________________

Check one: ____Paper copy or ____digital Amount due qty:___ x $15=________

Check enclosed: ____ Credit card: ____Visa, ____MasterCard, ____American Express   

Name on card: _______________________________________________________________________________________

Card #:_____________________________________________________________ Exp date:_________________________

Check one: The requested map(s) is/are for: ______ private use    _______ publication (film, web site, etc.)
To request permission to publish, including on the Internet, please fill out a Permission to Publish form
http://www.archives.alabama.gov/referenc/private2.pdf 

Map(s) requested (write on back or attach additional pages as needed):
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