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State Records Center continues to provide
records storage services to state agencies

I
n 1989, ADAH established the State
Records Center (SRC) to save the state
money by providing a centralized ware-

house for inactive state government records,
thereby reducing the number of storage facilities
leased and operated by individual state agencies.
Currently, the center stores some 40,000 cubic feet
of temporary records for 26 state agencies.

All records stored at the center remain the
property of the originating agency.  SRC staff
members provide storage, reference, and disposi-
tion services to the agency for its records at the
SRC, so long as access and disposition are autho-
rized by the proper agency representative.

Officially, the SRC will accept into storage
only records listed in the agency’s approved rec-
ords disposition authority (RDA).  In special cases,
it will also accept records from an agency that is
working to create an RDA.

After an agency’s records fulfill their mini-
mum retention period (as stated in the RDA), SRC
staff send a destruction notice form to the agency.
The agency’s records officer should sign the notice
and return it to the SRC as soon as possible.  Once
the approved notice is received, SRC staff will
dispose of the agency’s outdated temporary rec-
ords.  If the agency does not authorize destruction,
it must send a letter to the SRC outlining its rea-
sons for denying the request.

Agencies are now billed for SRC services
on a quarterly basis.  Our recently-implemented
charges are limited to purchases of storage boxes

(standard, lidded, cubic-foot boxes) and a $.35
monthly per-box storage fee.  This fee covers all
pick-up, retrieval, refiling, delivery, and destruc-
tion services associated with each box.  The SRC
will accept agency records in non-standard storage
boxes, so long as they conform to shelf-size
requirements.

The SRC requires that large transfers of
state records (in excess of 15 boxes) take place at
an agency’s loading dock or delivery area.  Agen-
cies with the ability to do so are encouraged to
deliver large records transfers to the center.  SRC
staff will only accept boxes that are properly
labeled and accompanied by a complete records
transmittal form.  (Copies of this form are avail-
able from the center.)

Agencies should complete an Access
Authorization Form, listing all persons who are
permitted to examine its records at the SRC.  SRC
staff will not provide access to anyone not listed on
the form.  For reference purposes, it is important
that the agency maintain adequate documentation
of all its records at the center.  Reference requests
should be faxed to the SRC at 240-3109.  The
agency must provide either the location number or
transfer number for an item to be referenced.  

There is still space at the center for more
boxes!  Agencies desiring to utilize the SRC’s
services should contact archivist Chris Davidson at
242-4306.
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State Records Commission
approves RDA, publication 

A
t its meeting on January 22, 2004,
the State Records Commission
approved a new records disposition

authority (RDA) for the Lieutenant Governor’s
office.  Commission members also reviewed RDA
implementation monitoring reports from 25 state
agencies and nine public universities.  Finally, the
commission approved a revision of the Govern-
ment Records Division leaflet “Public Officials:
Your Records Responsibilities and the Law.”

Because its main agenda item, a revision of
the RDA for county boards of registrars, was with-
drawn by request of the Secretary of State’s Office,
the Local Government Records Commission did
not hold its scheduled meeting.

The commissions’ next quarterly meetings
will take place on Thursday, April 22, 2004.  The
State Records Commission will convene at 10:00
a.m., and the Local Government Records Commis-
sion at 1:30 p.m.  Both meetings will be held in the
Milo B. Howard Auditorium at ADAH. 

GRD provides training to state
and local agency personnel 

D
espite a decrease in budgetary funds
for travel and publications since
October, the ADAH Government

Records Division remains committed to providing
training and on-site assistance to state and local
agencies in employing their RDAs and managing
their public records.  Staff members have partici-
pated in a number of educational activities since
our last issue was published in November.  

State records archivist Richard Wang con-
ducted RDA development/implementation training
for a total of 66 state agency employees from the
Alabama Development Office, the Board of
Examiners of Assisted Living Administrators, the
Department of Children’s Affairs, the Department

of Corrections, and the Department of Examiners
of Public Accounts.
 Archivist Chris Davidson, whose respon-
sibilities include Alabama’s public universities,
held RDA implementation workshops for staff of
the University of South Alabama and Troy State
University at Montgomery.

At a certification workshop sponsored by
the Association of Alabama School Business Offi-
cials, 1ocal records archivist Tom Turley discussed
public records laws and local records destruction
procedures.  He also recently visited the Bullock
and Russell County Boards of Registrars to pro-
vide on-site records management assistance. 

Besides holding occasional multi-agency
workshops at ADAH, GRD staff members often
appear at conferences of state or local government
officials.  They can also, upon request, provide
records management training or assistance to indi-
vidual agencies on-site.  

To schedule a visit to your agency, contact
the Government Records Division at (334)242-
4452 or records@archives.state.al.us.  Information
on forthcoming training opportunities is available
on the ADAH website: www.archives.state.al.us.

Loose records microfilm
presented in three counties 

T
wenty-four of Alabama’s 67 counties
have now finished their loose rec-
ords projects (DeKalb County is the
latest to be filmed).  Thus, this pro-

gram, which began in 1999, is about 1/3 com-
pleted. The Genealogical Society of Utah (GSU)
currently has three teams of camera operators “in
the field,” sequentially filming records of nine
more counties that have arranged and indexed
them.  Other counties are still in the process of
records preparation.  Meanwhile, our in-house pro-
ject to prepare and film county records in the
ADAH collection (see the November issue of State
and Local Records News) continues to make rapid
progress.
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Since the beginning of the year, ADAH has
presented loose records microfilm to three comple-
ted projects.  Baldwin County’s presentation was 
held during a county commission meeting on
January 20.  Ten members of the Baldwin County
Genealogical Society and their supervisor, Pam
Douvier of the probate office, received certificates
of appreciation from the Local Government Rec-
ords Commission for preparing the records to be
filmed.  This project produced 22 rolls of estate
case files (1819-1915).

On January 29, another presentation was
held in Winston County, where seven members of
the Winston County Genealogical (led by project
coordinator Treva Hood) received certificates.
Probate Judge Sandy Horsley also attended, as the
project’s 13 rolls of microfilm consisted of records
from her office (estate files, guardianships, and
chattel mortgages dated 1891-1915).  Judge Hors-
ley and the genealogical society are also working
together on plans for a Winston County Archives.

Wilcox County librarian Bettie Morgan and historica l society

president Don Donald receive their loose records  m icrofilm

(photograph courtesy of Don Donald)

Finally, on February 6, the Wilcox County
Public Library received 84 rolls of county estate
files, marriage licenses, divorces, and Confederate
pension records, ca. 1830-1950. Librarian Bettie
Morgan (the project coordinator) accepted the
microfilm at a meeting of the Wilcox Historical

Society.  Several society members assisted with
records preparation, which was completed by GSU
volunteers Marvin and Josephine Ek.

Future events in Alabama’s loose records
microfilming program will be reported in forth-
coming issues of State and Local Records News.

New members appointed to
ADAH Board of Trustees

I
n mid-February, the Alabama Senate
confirmed the nominations of several
new or reappointed members of the
ADAH Board of Trustees.  Recently,

Act No. 2003-395 expanded the board’s member-
ship from seven to 16 members: two from each
Congressional district and two more “at large.”
Our newly confirmed board members are:
• Nimrod T. Frazer (Montgomery), Chair-

man and CEO of the Enstar Group
• Fred D. Gray (Tuskegee), whose career as

a Civil Rights attorney spans 45 years
• Ocllo S. Malone (Birmingham), Vice Pre-

sident of the Tensaw Land and Timber Co.
• Vaughan I. Morrissette (Mobile), a civic

leader and long-time supporter of Alabama
historical programs
Elected as trustees in February, but not yet

confirmed by the Senate, are:
• Joel T. Daves IV (Huntsville), Executive

Vice President of AmSouth Bank
• June Carolyn Davis (Birmingham), a

retired educator and trustee of the Birming-
ham Museum of Art Endowment Fund

• Bobby Junkins (Rainbow City), Etowah
County Judge of Probate

• Bernice Price (Montgomery), chair of the
Alabama State Council on the Arts

• Van Richey (Birmingham), President and
CEO, Alabama Cast Iron Pipe Company
Returning members of the board include:

Archbishop Oscar H. Lipscomb, Shirley D. Mc-
Crary, George P. Evans, Morris W. Savage, James
E. Simpson, and Maury D. Smith.  Governor Bob
Riley is an ex-officio member.


