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Reconstituted records commissions meet
under new ADAH director Steve Murray

O
n Wednesday, October 24, the State
and Local Government Records
Commissions held their first meetings

under new ADAH director Steve Murray, who  suc-
ceeded retired director Dr. Ed Bridges on October 1.
Dr. Bridges had directed ADAH and chaired the com-
missions since 1982.

Dr. Bridges congratulates new ADAH director Steve Murray

These were also the commissions’ initial
meetings under their recently revised authorizing
legislation, which was amended by Act 2012-532 of
the Alabama legislature.  The act expanded the
membership of both commissions and altered their
meeting schedules and procedures.  Specifically:
• The director of the Department of Finance

joined the State Records Commission.

• A representative of one of Alabama’s histori-
cally black colleges and universities (HBCUs)
joined both commissions.

• The Local Government Records Commis-
sion’s membership was expanded to include a
county administrator (who replaced one of the
two county commission chairs), a local school
superintendent, a county sheriff, and a munici-
pal police chief.  Representation for  taxation
officials was redefined to allow a revenue
commissioner or tax collector, as well as a tax
assessor, to serve on the commission.

•  The longstanding practice of ex officio mem-
bers appointing designees to serve on the
commissions was formalized in legislation.

• A quorum for the Local Government Records
Commission was redefined as one-half, plus
one, of the appointed, not statutory, members.

• Henceforth, the commissions are required to
meet only twice a year, instead of quarterly.

Current members of the State and Local Gov-
ernment Records Commissions are listed on the
ADAH website at, respectively: http://www.archives.
alabama.gov/officials/members1.html and http://
www.archives.alabama.gov/officials/locmembers1.
html.  Meeting information is also available on the
website and is always published beforehand in State
and Local Records News.  For more information,
contact the ADAH Government Services Division at
(334)242-4452 or records@archives.alabama.gov.

http://www.archives.alabama.gov/officials/members1.html
http://www.archives.alabama.gov/officials/members1.html
http://www.archives.alabama.gov/officials/locmembers1.html
http://www.archives.alabama.gov/officials/locmembers1.html
http://www.archives.alabama.gov/officials/locmembers1.html
mailto:records@archives.alabama.gov
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Records commissions approve
new, revised RDAs

A
t its meeting on October 24, the State
Records Commission approved new
RDAs for the state Board of Adjust-

ment; the 7  Judicial District Attorney’s Office (Cal-th

houn and Cleburne Counties); and the Governor’s
Mansion Authority, as well as revised RDAs for the
Alabama State Board of Veterinary Medical Exami-
ners; the Alabama State Licensing Board for General
Contractors; the Board of Heating, Air-Conditioning,
and Refrigeration Contractors; the Department of
Mental Health; and the Retirement Systems of Ala-
bama.  The commission also reviewed annual reports
from 52 state agencies.

Also meeting on October 24, the Local Gov-
ernment Records Commission approved a major
revision of the RDA for local government archives
and museums and minor revisions of the RDAs for
county boards of registrars, county commissions,
county probate offices, county taxation agencies, and
municipalities.  

Under their new biannual schedule, the com-
missions’ next meetings will be held on Wednesday,
April 24, 2013.  The State Records Commission will
convene at 10:00, and the Local Government Records
Commission’s meeting will follow at 11:00.

Records Requirements of the 
Alabama Immigration Act

S
ection 30 of the Alabama legislature’s
Immigration Act (2011-535), which
was recently upheld in federal court, re-

quires counties and municipalities to collect copies of
documents verifying the U.S. citizenship, or legal
immigration status, of applicants for various local
“business transactions.”  These include “applying for
or renewing a motor vehicle license plate, applying
for or renewing a driver's license or nondriver iden-
tification card, or applying for or renewing a business
license.”  Marriage licenses are specifically excluded,

and the act does not address certain other categories of
licensing, such as notary licenses.  (Notaries are not
required to be citizens of the United States.) 

On October 24, the Local Government Rec-
ords Commission revised the RDAs for county com-
missions, county probate offices, county taxation
agencies, and municipalities to provide disposition for
Citizenship/Legal Immigration Status Verification
Records.  Retention requirements are based in part on
instructions issued to Alabama county agencies and
automobile dealers by the Department of Revenue’s
Motor Vehicle Division.  Various forms of identifica-
tion (such as valid driver’s licenses, birth certificates,
or naturalization papers) can be used to document
applicants’ citizenship/legal immigration status. 

To summarize the RDAs’ requirements,
verification records collected during driver’s licensing
have a four-year retention period, based on the inter-
val for renewing driver’s licenses.  Vehicle registra-
tions and business licenses are annually renewed,
auditable records; so our usual “2 years following
audit” requirement covers verification records that re-
late to them.  Agencies should be aware that RDA
retention requirements apply only to copies of citi-
zenship/legal immigration status verification records
collected from the license applicants.  The original
documents should be returned to the applicant.

Our four newly revised RDAs are available for
reference on the ADAH website at: http://www.
archives.alabama.gov/officials/localrda.html.  Consult
schedule 9.05 in the county commissions' RDA, 6.09
in the county probate RDA, 7.11 in the county taxa-
tion RDA, and 11.08 in the municipal RDA.  

The ADAH Government Services Division is
assessing the Alabama Immigration Act’s impli-
cations for state as well as local agencies.  Meanwhile,
if you have questions about current RDA require-
ments for these records, please contact local records
archivist Tom Turley at (334)353-4607 or Tom.
Turley@archives.alabama.gov.

http://www.
mailto:Tom.Turley@archives.alabama.gov
mailto:Tom.Turley@archives.alabama.gov
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Records commissions present
2012 annual awards

A
s noted in our last issue, the State and
Local Government Records Commis-
sions selected recipients of their 2012

awards in records management and preservation at
the April meetings.  On October 24, they presented
Governor’s Certificates of Appreciation to the fol-
lowing three agencies: 

The Alabama Department of Environmen-
tal Management (ADEM) was recognized by the
State Records Commission for its exemplary records
management program.  ADEM began moving toward
“paperless” record-keeping in 2005 and has currently
scanned and uploaded over a million documents into
its FileNet system.  In 2009, the agency launched a
web-based, eFile system that provides the public with
immediate access to electronic documents.

Mr.  Murray presents SRC award to ADEM director 

Lance LeFleur and records officer Mark Anderson (l)

The Local Government Records Commission
honored the Coosa County Probate Office for a
project to back-scan historical deeds, mortgages,
wills, and marriage records dating from 1966 to 1999.
Geodesy Associates carried out the scanning work for
Judge Terry Mitchell.  The office was nominated for
its award by Mr. David Tuck, a local resident who
represents the Black Heritage Council on Alabama’s
Historical Records Advisory Board (HRAB).

Judge Mitchell accepts Coosa County’s award, 

observed by Mr. Tuck

The commission gave its second award to the
Madison County Records Center, which is under
probate jurisdiction but is located in the Huntsville
Public Library.  Since its creation in 2001, the MCRC
has been one of Alabama’s most successful local
government archives.  Under recently retired archivist
Kayla Rike, it carried out environmental improve-
ments funded by the county and a HRAB regrant.
Probate judge Tommy Ragland accepted the award.
ADAH trustee Julian Butler, the former Madison
County attorney, also attended the presentation.

Judge Ragland and Mr. Murray 
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A change in procedure for pre-
serving state agency web and
social media

S
ince 2004, state agency RDAs have
required each agency to preserve and
transfer to ADAH a CD copy of its

website, either annually or as often as significant
changes are made to the site.  Although agency web-
sites remain permanent records, the requirement to
transfer them was abolished at the State Records
Commission’s meeting on October 24.

ADAH Government Services staff has been
working since 2005 to capture and preserve state
agency websites via a service offered by the Internet
Archive (Archive It).  This web archiving service also
assists ADAH in preserving social media sites of
Alabama agencies, including, but not limited to,
Facebook pages, Twitter feeds, and YouTube videos.
All preserved state agency web and social media sites
are available to the public for review and research on
the ADAH website at: www. archive-it.org/ organiza
tions/62. 

State agencies should check the ADAH web-
site periodically to confirm that their web and social
media sites are preserved in their current form by
Archive It.  If your site is not captured or current,
please contact Mike Breedlove at (334)353-4614 or
Mike.Breedlove@archives.alabama.gov to get it in-
cluded or updated.  Please also ensure that your
agency’s record-keeping staff is aware of this change
in methodology for preserving state agency web and
social media.

Update on the HRAB regrant
program for local historical
records

A
s noted in our January issue, Ala-
bama’s local records regrant program
has had to undergo a one-year hiatus.

However, we now have better news on that subject to
report.

Early in September, Government Services staff
applied again, on behalf of Alabama’s Historical Rec-
ords Advisory Board (HRAB), for nearly $70,000 in
funding from the National Historical Publications and
Records Commission (NHPRC).  As in 2008 and
2010, we have earmarked $50,000 for HRAB regrant
awards to local governments and historical entities for
records preservation projects.  The remaining money
will be used for regrant application workshops, grant
administrative costs, and a two-day disaster prepa-
redness workshop based on our recent IPER webinars.
This workshop will take place early in 2014.

We hope the next regrant cycle will begin
much earlier.  Due to the budget impassé in Wash-
ington, the NHPRC remains uncertain of its funding.
We are assured that it should have sufficient funds to
continue statewide regrant programs, although the
awards may be more competitive than in past years.
Assuming a favorable outcome for Alabama when the
decisions are announced in January, we intend to hold
new regrant application workshops in the spring and
to begin accepting regrant applications from localities
between April and June, 2013.  Projects funded by the
HRAB should be able to start work by next Nov-
ember.

Once we know that our NHPRC application
was successful, the HRAB will meet to finalize third-
cycle regrant guidelines.  Local government agencies
or historical entities with an interest in applying can
review second-cycle guidelines and application forms
on the HRAB’s website at: http://www.archives.
alabama.gov/hrb/.  We will distribute more informa-
tion on the program as soon as it becomes available.
If you have questions in the meantime, please contact
the HRAB’s deputy coordinator, Tracey Berezansky,
at (334)242-4452 or Tracey.Berezansky@archives.
alabama.gov.

http://www.archive-it.org/organizations/62
http://www.archive-it.org/organizations/62
mailto:Mike.Breedlove@archives.alabama.gov
http://www.archives.alabama.gov/hrb/
http://www.archives.alabama.gov/hrb/
mailto:Tracey.Berezansky@archives.alabama.gov
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